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This document will detail actions that can be undertaken by a user in the Media Manager and their
expected results.
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00. Accessing the Media Manager

You can access the Media Manager tool from the Joomla! Control Panel by clicking the media
manager icon.
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You can also access the media manager from the Site menu in the Joomla! Backend. Simply click
on the Media Manager option in the drop-down menu.
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02. Upload an Image

02

02.1

02.1.a

02.2

02.2.a

02.3

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Click on a folder's icon in the “Files” pane
The selected folder will be opened.

Click on a folder's name in the “Files” pane
The selected folder will be opened.

Click on a folder's icon in the “Folders” pane
The selected folder will be opened.

Click on a folder's name in the “Folders” pane
The selected folder will be opened.

Click on the small “+” icon next to a folder in the “Folders” pane
The selected folder will be expanded and the sub-directories inside
the folder will be displayed.

Click on the small “-” icon next to a folder in the “Folders” pane
The selected folder tree will be collapsed.

Click on the “up” icon in the “Files” pane.
You will move upwards in the directory structure.

Click on 'Browse Files' at the bottom of the Media Manager.
A window will pop up, allowing you to select a image to upload.

Select an image from the pop-up window.
The selected image's file name and size will be displayed at the
bottom of the Media Manger.

Click on “Start Upload”at the bottom of the Media Manager.

The image that has been selected will be uploaded and will appear
on the Media Manager page.

Note: If an image has not been selected, nothing will happen.

Select multiple images to upload

Selecting another image to upload will cause the second image's file
name and size to be displayed below the previously selected image.

Note: . This allows you to select multiple files to upload in a queue.

Click on “Start Upload”

The images that have been selected will be uploaded and will appear
on the Media Manager page.

Note: If no images have not been selected, nothing will happen.

Click on clear completed at the bottom of the Media Manager..
Images that have been successfully uploaded will be cleared from the
queue at the bottom of the Media Manager.
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Note: If no images have been successfully uploaded,
nothing will happen.

Select a image to upload that is over the file-size limit.
The selected image's file name and size will be displayed at the
bottom of the Media Manager

Click on “Start Upload”
An error message will be displayed.

Select a image to upload that is of an unsupported file type.
The selected image's file name and size will be displayed at the
bottom of the Media Manager

Click on “Start Upload”
An error message will be displayed.

Click on an Image's thumbnail in the “Files” pane
A full-sized preview of the image will appear.

Click on an Image's name in the “Files” pane
A full-sized preview of the image will appear.

Click on the small “x” button in the preview window.
The preview window will close.

Mark an image and click on the delete button.

The marked image will be deleted.

Note: If no images are marked, nothing will be deleted.
Single images can also be deleted by clicking on
the small “x” displayed next to it.

Mark some images and click on the delete button
The marked images will be deleted.
Note: If no images are marked, nothing will be deleted.

Enter a name for the folder to be created in the “Create Folder”
text-box and click “Create Folder”
A folder with the name you entered will be created .

Note: If you do not enter a folder name, a folder will not be created.
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Click on “Thumbnail View”
Your view will change from Detail View to Thumbnail View.
Note: If you are already in Thumbnail View, nothing will happen.

Click on “Detail View”.
Your view will change from Thumbnail View to Detail View.
Note: If you are already in Detail View, nothing will happen.

Click on the 'Help' button.
The help article will open in a new window.



