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00. Accessing Global Configuration & Article Configuration

You can access Global Configuration from the Joomla! Control Panel by clicking the Global
Configuration icon.

Article Manager Front Page Manager Section Manager

Category Manager Media Manager Menu Manager Language Manager

1

Uzer Manager

You can also access the media manager from the Site menu in the Joomla! Backend. Simply click
on the Global Configuration option in the drop-down menu.

) Control Panel
Sl User Manager

% Media Mansger

Glokbal Configuration

You can access Article Configuration from the Article Manager page. Simply click on the
“parameters” icon.
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01. Site Settings

01

0l.a

01.1

01.1a

01.2

01.2a

01.3

01.3a

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Click on the “Yes” radio button next to “Site Offline”.

Click on “Apply”

Access to the Front-end will be disabled.

The “Offline Message” will be displayed.
Note: If the “Yes” button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Site Offline”.
Click on “Save”
Access to the Front-end will be disabled.
The “Offline Message” will be displayed.
Note: If the “Yes” button is already checked, nothing will happen..

Click on the “No” radio button next to “Site Offline”

Click on “Apply”.

Access to the Front-end will be enabled

The “Offline Message” will not be displayed.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to “Site Offline”

Click on “Save”.

Access to the Front-end will be enabled

The “Offline Message” will not be displayed.

Note: If the “No” button is already checked, nothing will happen.

Enter a message in the “Offline Message” box.

Click on “Apply”

The message entered will be displayed when the site is offline.

If the “Offline Message” is removed, no message will be displayed
when the site is offline.

Enter a message in the “Offline Message” box.

Click on “Save”

The message entered will be displayed when the site is offline.

If the “Offline Message” is removed, no message will be displayed
when the site is offline.

Enter a name in the “Site Name” box.

Click on “Apply”

The name entered will be displayed in the back-end browser title bar,

the “Site Offline” pages.

Note: Depending on your Site's template, the Site Name may also
appear in the Front-end. If no “Site Name” is entered,
nothing will appear in the specified locations.

Enter a name in the “Site Name” box.

Click on “Save”

The name entered will be displayed in the back-end browser title bar,

the “Site Offline” pages.

Note: Depending on your Site's template, the Site Name may also
appear in the Front-end. If no “Site Name” is entered,
nothing will appear in the specified locations.



01.4

01.4a

01.5

01.5a

01.6

01.6a

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Select a WYSIWYG editor from the “Default WYSIWYG Editor”
drop-down box.

Click on “Apply”

The selected WYSIWYG editor will become the default Editor.

Select a WYSIWYG editor from the “Default WYSIWYG Editor”
drop-down box.

Click on “Save”

The selected WYSIWYG editor will become the default Editor.

Select a list length from the “List Length” drop-down box.
Click on “Apply”.

The selected list length will be the default length of lists in the
Control Panel for all Users.

Select a list length from the “List Length” drop-down box.
Click on “Save”.

The selected list length will be the default length of lists in the
Control Panel for all Users.

Select a feed length from the “Feed Length” drop-down box.
Click on “Apply”

The selected feed length will be the number of content items to be
shown in the Feed(s).

Select a feed length from the “Feed Length” drop-down box.
Click on “Save”.

The selected feed length will be the number of content items to be
shown in the Feed(s).



02. Metadata Settings

02

02a

02.1

02.1.a

02.2

02.2a

02.3

02.3a

02.4

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Enter an overall description of the Site in the “Global Site Meta
Description” box.

Click on “Apply”

The entered description will be used by Search Engines.

Enter an overall description of the Site in the “Global Site Meta
Description” box.

Click on “Save”

The entered description will be used by Search Engines.

Enter keywords and phrases that typify the Site in the “Global Site
Meta Keywords” box.

Click on “Apply”

The entered keywords will be used by Search Engines.

Enter keywords and phrases that typify the Site in the “Global Site
Meta Keywords” box.

Click on “Save”

The entered keywords will be used by Search Engines.

Click on the “Yes” radio button next to “Show Title Meta Tag”.

Click on “Apply”

The Title Meta Tag will be shown when viewing Articles.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Show Title Meta Tag”.

Click on “Save”

The Title Meta Tag will be shown when viewing Articles.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “No” radio button next to “Show Title Meta Tag”.

Click on “Apply”

The Title Meta Tag will not be shown when viewing Articles.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to “Show Title Meta Tag”.

Click on “Save”

The Title Meta Tag will not be shown when viewing Articles.

Note: If the “No” button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Show Author Meta Tag”.
Click on “Apply”

The Author Meta Tag will be shown when viewing Articles.

Note: If the “Yes” button is already checked, nothing will happen.



02.4 a

02.5

02.5a

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Click on the “Yes” radio button next to “Show Author Meta Tag”.
Click on “Save”

The Author Meta Tag will be shown when viewing Articles.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “No” radio button next to “Show Author Meta Tag”.
Click on “Apply”

The Author Meta Tag will not be shown when viewing Articles.
Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to “Show Author Meta Tag”.
Click on “Save”

The Author Meta Tag will not be shown when viewing Articles.
Note: If the “No” button is already checked, nothing will happen.



03. SEO Settings

03

03a

03.1

03.1a

03.2

03.2a

03.3

03.3a

03.4

03.4a

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Click on the “Yes” radio button next to

“Search Engine Friendly URLs”.

Click on “Apply”

The site's URLs will be optimised for search engines.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “Yes” radio button next to

“Search Engine Friendly URLs”.

Click on “Save”

The site's URLs will be optimised for search engines.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “No” radio button next to

“Search Engine Friendly URLs”.

Click on “Apply”

The site's URLs will not be optimised for search engines.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to

“Search Engine Friendly URLs”.

Click on “Save”

The site's URLs will not be optimised for search engines.

Note: If the “No” button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Apache mod_rewrite”.

Click on “Apply”

Apache mod_rewrite will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Apache mod rewrite”.

Click on “Save”

Apache mod rewrite will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.
Click on the “No” radio button next to “Apache mod_rewrite”.

Click on “Apply”

Apache mod rewrite will be disabled.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to “Apache mod rewrite”.

Click on “Save”

Apache mod_rewrite will be disabled.

Note: If the “No” button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Add suffix to URLs”.

Click on “Apply”

A suffix will be added to the URL based on the document type.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Add suffix to URLs”.

Click on “Save”

A suffix will be added to the URL based on the document type.

Note: If the “Yes” button is already checked, nothing will happen.



03.5

03.5a

Action:

Expected result:

Action:

Expected result:

Click on the “No” radio button next to “Add suffix to URLs”.

Click on “Apply”

A suffix will not be added to the URL based on the document type.
Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to “Add suffix to URLs”.

Click on “Save”

A suffix will not be added to the URL based on the document type.
Note: If the “No” button is already checked, nothing will happen.



04. System Settings

04

04a

04.1

04.1a

04.2

04.2a

04.3

04.3a

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Specify the path to the log folder in the “Path to Log folder” box.
Click on “Apply”

Joomla! will use the path specified.

Note: If no path is specified, logs will not be saved.

Specify the path to the log folder in the “Path to Log folder” box.
Click on “Save”

Joomla! will use the path specified.

Note: If no path is specified, logs will not be saved.

Click on the “Yes” radio button next to “Enable Web Services”.

Click on “Apply”

Web Services will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Enable Web Services”.

Click on “Save”

Web Services will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “No” radio button next to “Enable Web Services”.

Click on “Apply”

Web Services will be disabled.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to “Enable Web Services”.

Click on “Save”

Web Services will be disabled.

Note: If the “No” button is already checked, nothing will happen.

Select a help server from the “Help Server” drop-down box.
Click on “Apply”

The selected help server will be used to collect the Help Screen
displays from.

Select a help server from the “Help Server” drop-down box.
Click on “Save”

The selected help server will be used to collect the Help Screen
displays from.



0S. User Settings

05

05a

05.1

05.1a

05.2

05.2a

05.3

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Click on the “Yes” radio button next to “Allow User Registration”.
Click on “Apply”

New users will be allowed to self-register.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Allow User Registration”.
Click on “Save”

New users will be allowed to self-register.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “No” radio button next to “Allow User Registration”.
Click on “Apply”

New users will not be allowed to self-register.

Note: If the “No' button is already checked, nothing will happen.

Click on the “No” radio button next to “Allow User Registration”.
Click on “Save”

New users will not be allowed to self-register.

Note: If the “No' button is already checked, nothing will happen.

Select an Access Level from the “New User Registration Type”
drop-down box

Click on “Apply”

New users will, by default, be given the Access Level selected.

Select an Access Level from the “New User Registration Type”
drop-down box
Click on “Save”
New users will, by default, be given the Access Level selected.
Click on the “Yes” radio button next to “New User Account Activation”
Click on “Apply”
New users will be e-mailed a link to activate their account before they
can log in.
Note: If the “Yes' button is already checked, nothing will happen.



05.3a Action:

Expected result:

05.4 Action:

Expected result:

05.4a Action:

Expected result:

05.5 Action:

Expected result:

05.5a Action:

Expected result:

05.6 Action:

Expected result:

05.6a Action:

Expected result:

b

Click on the “Yes” radio button next to “New User Account Activation’
Click on “Save”

New users will be e-mailed a link to activate their account before they
can log in.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “No” radio button next to “New User Account Activation”
Click on “Apply”

New users will not be required to activate their account before they can
log in.

Note: If the “No' button is already checked, nothing will happen.

Click on the “No” radio button next to “New User Account Activation”
Click on “Save”

New users will not be required to activate their account before they can
log in.

Note: If the “No' button is already checked, nothing will happen.

Click on the “Show” radio button next to “Front-end User parameters”
Click on “Apply”

Users will be able to select their Language, Editor and Help Site
preferences on their Details screen.

Note: If the “Show' button is already checked, nothing will happen.

Click on the “Show” radio button next to “Front-end User parameters”
Click on “Save”

Users will be able to select their Language, Editor and Help Site
preferences on their Details screen.

Note: If the “Show' button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Front-end User parameters”
Click on “Apply”

Users will not be able to select their Language, Editor and Help Site
preferences on their Details screen.

Note: If the “Hide' button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Front-end User parameters”
Click on “Save”

Users will not be able to select their Language, Editor and Help Site
preferences on their Details screen.

Note: If the “Hide' button is already checked, nothing will happen.



06. Media Settings

06 Action:
Expected result:

06a  Action:
Expected result:

06.1 Action:
Expected result:

06.1a Action:

Expected result:

06.2 Action:

Expected result:

06.2a Action:

Expected result:

Enter file extensions into the “Legal File Extensions” field.

Click on “Apply”.

Files with the extensions specified will be allowed to be uploaded.
Files with other extensions will not be allowed to be uploaded.

Enter file extensions into the “Legal File Extensions” field.

Click on “Save”.

Files with the extensions specified will be allowed to be uploaded.
Files with other extensions will not be allowed to uploaded.

Enter a size in the “Maximum Size” field.

Click on “Apply”.

The size specified will be the limit for uploaded files.

If the size specified is zero, there will be no limit on file size.

Any file larger than the specified file will not be allowed to upload.

Enter a size in the “Maximum Size” field.

Click on “Save”.

The size specified will be the limit for uploaded files.

If the size specified is zero, there will be no limit on file size.

Any file larger than the specified file will not be allowed to upload.

Specify the path to your file storage folder (for non-image media and
files) in the “Path to File Folder” field

Click on “Apply”.

The specified path will be used by Joomla!.

Specify the path to your file storage folder (for non-image media and
files) in the “Path to File Folder” field

Click on “Save”.

The specified path will be used by Joomla!.



06.3 Action:

Expected result:

06.3a Action:

Expected result:

06.4 Action:

Expected result:

06.4a Action:

Expected result:

06.5 Action:

Expected result:

06.5a Action:

Expected result:

06.6 Action:

Expected result:

06.6a Action:

Expected result:

06.7 Action:

Expected result:

Specify the path to your file storage folder (for all image files) in the
“Path to Image Folder”

Click on “Apply”.

The specified path will be used by Joomla!.

Specify the path to your file storage folder (for all image files) in the
“Path to Image Folder”

Click on “Save”.

The specified path will be used by Joomla!.

Click on the “Yes” radio button next to the “Restrict Uploads™ field.
Click on “Apply”

Uploads for Users with an access level lower than “Manger” will be
restricted if Fileinfo or MIME Magic isn't installed.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Yes” radio button next to the “Restrict Uploads” field.
Click on “Save”

Uploads for Users with an access level lower than “Manger” will be
restricted if Fileinfo or MIME Magic isn't installed.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Yes” radio button next to the “Check MIME Type” field.
Click on “Apply”

MIME Magic or Fileinfo will be used to verify files.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Yes” radio button next to the “Check MIME Type” field.
Click on “Save”

MIME Magic or Fileinfo will be used to verify files.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “No” radio button next to the “Check MIME Type” field.
Click on “Apply”

MIME Magic or Fileinfo will not be used to verify files.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to the “Check MIME Type” field.
Click on “Save”

MIME Magic or Fileinfo will not be used to verify files.

Note: If the “No” button is already checked, nothing will happen.

Enter file extensions into the “Legal Image Extensions” field.

Click on “Apply”.

Images with the extensions specified will be allowed to be uploaded.
Images with other extensions will not be allowed to be uploaded.



06.7a

06.8

06.8a

06.9

06.9a

06.91

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

06.91a Action:

Expected result:

Enter file extensions into the “Legal Image Extensions” field.

Click on “Save”.

Images with the extensions specified will be allowed to be uploaded.
Images with other extensions will not be allowed to be uploaded.

Enter file extensions into the “Ignored Extensions” field.

Click on “Apply”.

Images with the extensions specified will be ignored for MIME type
checking and restricted upload.

Enter file extensions into the “Ignored Extensions” field.

Click on “Apply”.

Images with the extensions specified will be ignored for MIME type
checking and restricted upload.

Enter MIME types into the “Legal MIME Types” field.
Click on “Apply”.
The MIME types entered will be regarded as legal for upload.

Enter MIME types into the “Legal MIME Types” field.
Click on “Save”.
The MIME types entered will be regarded as legal for upload.

Enter MIME types into the “Illegal MIME Types” field.
Click on “Apply”.
The MIME types entered will be regarded as illegal for upload.

Enter MIME types into the “Illegal MIME Types” field.
Click on “Save”.
The MIME types entered will be regarded as illegal for upload.



07. Debug Settings

07 Action:
Expected result:

07a  Action:
Expected result:

07.1  Action:
Expected result:

07.1a Action:

Expected result:

07.2  Action:

Expected result:

Click on the “Yes” radio button next to the “Debug System” field
Click on “Apply”

Diagnostic information, language translation, and SQL errors will

be displayed at the foot of every page.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “Yes” radio button next to the “Debug System” field
Click on “Save”

Diagnostic information, language translation, and SQL errors will

be displayed at the foot of every page.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “No” radio button next to the “Debug System” field
Click on “Apply”

Diagnostic information, language translation, and SQL errors will not
be displayed at the foot of every page.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to the “Debug System” field
Click on “Save”

Diagnostic information, language translation, and SQL errors will not
be displayed at the foot of every page.

Note: If the “No” button is already checked, nothing will happen.

Click on the “Yes” radio button next to the “Debug Language” field
Click on “Apply”

Debugging indicators for the Joomla! Language files will be displayed
Note: If the “Yes” button is already checked, nothing will happen.



07.2a Action:

Expected result:

07.3  Action:

Expected result:

07.3a Action:

Expected result:

Click on the “Yes” radio button next to the “Debug System” field
Click on “Save”

Debugging indicators for the Joomla! Language files will be displayed
Note: If the “Yes” button is already checked, nothing will happen.

Click on the “No” radio button next to the “Debug System” field
Click on “Apply”

Debugging indicators for the Joomla! Language files will be disabled.
Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to the “Debug System” field
Click on “Save”

Debugging indicators for the Joomla! Language files will be disabled.
Note: If the “No” button is already checked, nothing will happen.



08. Cache Settings

08

08a

08.1

08.1a

08.2

08.2a

08.3

08.3a

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Click on the “Yes” radio button next to the “Cache” field

Click on “Apply”

The cache will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the ““Yes” radio button next to the “Cache” field

Click on “Save”

The cache will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “No” radio button next to the “Cache” field

Click on “Apply”

The cache will be disabled.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to the “Cache” field

Click on “Save”

The cache will be disabled.

Note: If the “No” button is already checked, nothing will happen.

Enter a time in the “Cache Time” field.

Click on “Apply”

The time entered will be the time, in minutes, for a cache file to be
stored before it is refreshed.

Enter a time in the “Cache Time” field.

Click on “Save”

The time entered will be the time, in minutes, for a cache file to be
stored before it is refreshed.

Select a Cache Handler from the “Cache Handler”
drop-down box.

Click on “Apply”

The selected Cache Handler will become the default Cache
Handler.

Select a Cache Handler from the “Cache Handler”
drop-down box.

Click on “Save”

The selected Cache Handler will become the default Cache
Handler.



09. Session Settings
09 Action:

Expected result:

09a  Action:
Expected result:

09.1 Action:
Expected result:

09.1a Action:

Expected result:

Enter a time in the “Session Lifetime” field.

Click on “Apply”

The time entered will be the time a user has to be inactive before
Joomla automatically logs them out.

Enter a time in the “Session Lifetime” field.

Click on “Save”

The time entered will be the time a user has to be inactive before
Joomla! automatically logs them out.

Select a Session Handler from the “Session Handler”
drop-down box.

Click on “Apply”

The selected Session Handler will become the default Session
Handler.

Select a Session Handler from the “Session Handler”

drop-down box.

Click on “Save”
The selected Session Handler will become the default Session

Handler.



10. Server Settings

10

10a

10.1

10.1a

10.2

10.2a

10.3

10.3a

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Specify a path in the “Path to Temp-folder” field.
Click on “Apply”
The path specified will be used by Joomla!

Specify a path in the “Path to Temp-folder” field.

Click on “Save”

The path specified will be used by Joomla!

Click on the “Yes” radio button next to the “GZIP Page Compression”
field.

Click on “Apply”

The GZIP Page Compression will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.
Click on the “Yes” radio button next to the “GZIP Page Compression”
field.

Click on “Save”

The GZIP Page Compression will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “No” radio button next to the “GZIP Page Compression”
field.

Click on “Apply”

The GZIP Page Compression will be enabled.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to the “GZIP Page Compression”
field.

Click on “Save”

The GZIP Page Compression will be enabled.

Note: If the “No” button is already checked, nothing will happen.

Select a level of reporting from the “Error Reporting”drop-down box.
Click on “Apply”
The selected level of reporting will be used by Joomla.

Select a level of reporting from the “Error Reporting”drop-down box.
Click on “Save”
The selected level of reporting will be used by Joomla.



11. Locale Settings

11 Action: Select a time zone from the “Time Zone” drop-down box.
Click on “Apply”
Expected result: The selected time zone will be used by Joomla.
Ila  Action: Select a time zone from the “Time Zone” drop-down box.

Click on “Save”
Expected result: The selected time zone will be used by Joomla.



12. FTP Settings

12 Action:
Expected result:

12a  Action:
Expected result:

12.1  Action:
Expected result:

12.1a  Action:

Expected result:

12.2 Action:

Expected result:

12.2a  Action:
Expected result:
12.3  Action:

Expected result:

12.3a  Action:
Expected result:
12.4 Action:

Expected result:

12.4a Action:

Expected result:

Click on the “Yes” radio button next to the “Enable FTP” field

Click on “Apply”

The built in FTP functionality of Joomla! will be used in place of the
normal upload functionality of Joomla!

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “Yes” radio button next to the “Enable FTP” field

Click on “Save”

The built in FTP functionality of Joomla! will be used in place of the
normal upload functionality of Joomla!

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “No” radio button next to the “Enable FTP” field

Click on “Apply”

The built in FTP functionality of Joomla! Disabled.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to the “Enable FTP” field

Click on “Save”

The built in FTP functionality of Joomla! will be disabled.

Note: If the “No” button is already checked, nothing will happen.

Enter the name of the host of your FTP server in the “FTP host” field
Click on “Apply”
The name entered will be used by Joomla!.

Enter the name of the host of your FTP server in the “FTP host” field
Click on “Save”
The name entered will be used by Joomla!.

Enter a port in the “FTP Port” field
Click on “Apply”
The port entered will be used by Joomla! to access the FTP

Enter a port in the “FTP Port” field
Click on “Save”
The port entered will be used by Joomla! to access the FTP

Enter a username in the “FTP Username” field.

Click on “Apply”

The username entered will be used by Joomla! to access the FTP
server

Enter a username in the “FTP Username” field.

Click on “Save”

The username entered will be used by Joomla! to access the FTP
server



12.5 Action:

Expected result:

12.5a Action:

Expected result:

12.6 Action:

Expected result:

12.6a Action:

Expected result:

Enter a password in the “FTP Password” field.
Click on “Apply”
The password entered will be used by Joomla to access the FTP server

Enter a password in the “FTP Password” field.
Click on “Save”
The password entered will be used by Joomla to access the FTP server

Specify a path in the “FTP Root” field.
Click on “Apply”
The specified path will be used by Joomla!

Specify a path in the “FTP Root” field.
Click on “Save”
The specified path will be used by Joomla!



13. Database Settings
13 Action:

Expected result:

13a Action:

Expected result:
13.1 Action:

Expected result:

13.1a Action:

Expected result:

13.2 Action:

Expected result:

13.2a Action:

Expected result:

13.3 Action:

Expected result:

13.3a Action:

Expected result:

13.4 Action:

Expected result:

13.4a Action:

Expected result:

Enter a database type in the “Database Type” field.
Click on “Apply”
The database type entered will be used to access Joomla!'s database.

Enter a database type in the “Database Type” field.
Click on “Save”
The database type entered will be used to access Joomla!'s database.

Enter a name in the “Hostname” field.
Click on “Apply”
The Hostname entered will be used to access Joomla!'s database.

Enter a name in the “Hostname” field.
Click on “Save”
The Hostname entered will be used to access Joomla!'s database.

Enter a username in the “Username” field.
Click on “Apply”
The username entered will be used to access Joomla!'s database.

Enter a username in the “Username” field.
Click on “Save”
The username entered will be used to access Joomla!'s database.

Enter a name in the “Database” field.
Click on “Apply”
The database name entered will be used to access Joomla!'s database.

Enter a name in the “Database” field.
Click on “Save”
The database name entered will be used to access Joomla!'s database.

Enter a prefix in the “Database Prefix” field.
Click on “Apply”
The prefix entered will be used to access Joomla!'s database.

Enter a name in the “Database Prefix” field.
Click on “Save”
The prefix entered will be used to access Joomla!'s database.



14. Mail Settings

14

14a

14.1

14.1a

14.2

14.2a

14.3

14.3a

14.4

14.4a

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Action:

Expected result:

Select a mailer from the “Mailer” drop-down box.
Click on “Apply”
The selected Mailer will be used by Joomla.

Select a mailer from the “Mailer” drop-down box.
Click on “Save”
The selected Mailer will be used by Joomla.

Enter an e-mail in the “Mail from” field.

Click on “Apply”

The e-mail address entered will be used by Joomla! to send the site
e-mail from.

Enter an e-mail in the “Mail from” field.

Click on “Save”

The e-mail address entered will be used by Joomla! to send the site
e-mail from.

Enter an name in the “From Name” field.

Click on “Apply”

The name entered will be used by Joomla! when sending the
site e-mail.

Enter an name in the “From Name” field.

Click on “Save”

The name entered will be used by Joomla! when sending the
site e-mail.

Specify a path in the “Sendmail Path” field.

Click on “Apply”

The path specified will be used by Joomla! To find the Sendmail
program directory on the host server.

Enter a path in the “Sendmail Path” field.

Click on “Save”

The path entered will be used by Joomla! To find the Sendmail
program directory on the host server.

Click on the “Yes” radio button next to the “SMTP Authentication ”
field

Click on “Apply”

SMTP Authentication will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.

Click on the “Yes” radio button next to the “SMTP Authentication ”
field

Click on “Save”

SMTP Authentication will be enabled.

Note: If the “Yes” button is already checked, nothing will happen.



14.5 Action:

Expected result:

14.5a Action:

Expected result:

14.6 Action:

Expected result:

14.6a Action:

Expected result:

14.7 Action:

Expected result:

14.7a Action:

Expected result:

14.8 Action:

Expected result:

14.8 Action:

Expected result:

Click on the “No” radio button next to the “SMTP Authentication ”
field

Click on “Apply”

SMTP Authentication will be disabled.

Note: If the “No” button is already checked, nothing will happen.

Click on the “No” radio button next to the “SMTP Authentication ”
field

Click on “Save”

SMTP Authentication will be disabled.

Note: If the “No” button is already checked, nothing will happen.

Enter a username in the “SMTP Username” field.
Click on “Apply”
The username entered will be used to access SMTP host.

Enter a username in the “SMTP Username” field.
Click on “Save”
The username entered will be used to access SMTP host.

Enter a password in the “SMTP Password” field.
Click on “Apply”
The password entered will be used to access SMTP host.

Enter a password in the “SMTP Password” field.
Click on “Save”
The password entered will be used to access SMTP host.

Enter a name in the “SMTP Host” field.
Click on “Apply”
The Hostname entered will be used to the SMTP server.

Enter a name in the “SMTP Host” field.
Click on “Save”
The Hostname entered will be used to access SMTP server.



15. Article Configuration

15 Action:
Expected result:

15a  Action:
Expected result:

15.1  Action:
Expected result:

15.1a Action:

Expected result:

15.2  Action:

Expected result:

15.2a  Action:

Expected result:

15.3 Action:

Expected result:

15.3a  Action:

Expected result:

154  Action:

Expected result:

15.4a  Action:

Expected result:

Click on the “Yes” radio button next to “Show Unauthorised Links”.
Click on “Apply”

Links to registered content will be shown even if you are not logged in
Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Show Unauthorised Links”.
Click on “Save”

Links to registered content will be shown even if you are not logged in
Note: If the “Yes' button is already checked, nothing will happen

Click on the “No” radio button next to “Show Unauthorised Links”.
Click on “Apply”

Links to registered content will not be shown if you are not logged in.
Note: If the “No' button is already checked, nothing will happen.

Click on the “No” radio button next to “Show Unauthorised Links”.
Click on “Save”

Links to registered content will not be shown if you are not logged in.
Note: If the “No' button is already checked, nothing will happen

Click on the “Yes” radio button next to “Show Article Title”.

Click on “Apply”

The title of all Articles will be shown.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Show Article Title”.

Click on “Save”

The title of all Articles will be shown.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “No” radio button next to “Show Article Title”.

Click on “Apply”

The title of all Articles will be hidden.

Note: If the “No' button is already checked, nothing will happen.

Click on the “No” radio button next to “Show Article Title”.

Click on “Save”

The title of all Articles will be hidden.

Note: If the “No' button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Title Linkable”.

Click on “Apply”

The title of all Articles will be hyperlinked to the article itself.

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Title Linkable”.

Click on “Save”

The title of all Articles will be hyperlinked to the article itself.

Note: If the “Yes' button is already checked, nothing will happen.



15.5 Action:

Expected result:

15.5a  Action:

Expected result:

15.6  Action:

Expected result:

15.6a  Action:

Expected result:

15.7 Action:

Expected result:

15.7a  Action:

Expected result:

15.8  Action:

Expected result:

15.8a  Action:

Expected result:

15.9  Action:

Expected result:

15.9a  Action:

Expected result:

Click on the “No” radio button next to “Title Linkable”.

Click on “Apply”

The title of all Articles will not be hyperlinked to the article itself.
Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Save” radio button next to “Title Linkable”.

Click on “Save”

The title of all Articles will not be hyperlinked to the article itself.
Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Show” radio button next to “Show Intro Text”.

Click on “Apply”

The Intro Text will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Show Intro Text”.

Click on “Save”

The Intro Text will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Show Intro Text”.

Click on “Apply”

The Intro Text will be hidden.

Note: If the “Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Show Intro Text”.

Click on “Save”

The Intro Text will be hidden.

Note: If the “Hide button is already checked, nothing will happen.

Click on the “Show” radio button next to “Section Name .

Click on “Apply”

The tile of the section all articles belong to will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Section Name ”.

Click on “Save”

The title of the section all articles belong to will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Section Name”

Click on “Apply”

The title of the section all articles belong to will be hidden.

Note: If the “Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Section Name”.

Click on “Save”

The title of the section all articles belong to will be hidden.

Note: If the “Hide button is already checked, nothing will happen.



15.10 Action:

Expected result:

15.10a Action:

Expected result:

15.11 Action:

Expected result:

15.11a Action:

Expected result:

15.12 Action:

Expected result:

15.12a Action:

Expected result:

15.13 Action:

Expected result:

15.13a Action:

Expected result:

15.14 Action:

Expected result:

15.14a Action:

Expected result:

Click on the “Yes” radio button next to “Section Title Linkable”.
Click on “Apply”

Section Titles will link to the actual Section page

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Section Title Linkable”.
Click on “Save”

Section Titles will link to the actual Section page

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “No” radio button next to “Section Title Linkable”.
Click on “Apply”

Section Titles will not link to the actual Section page

Note: If the “No button is already checked, nothing will happen.

Click on the “No” radio button next to “Section Title Linkable”.
Click on “Save”

Section Titles will not link to the actual Section page

Note: If the “No button is already checked, nothing will happen.

Click on the “Show” radio button next to “Category Title ™.

Click on “Apply”

The title name of the category the all Articles belong to will be shown.
Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Category Title .

Click on “Save”

The title name of the category the all Articles belong to will be shown.
Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Category Title ”.

Click on “Apply”

The title name of the category the all Articles belong to will be hidden.
Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Category Title ™.

Click on “Save”

The title name of the category the all Articles belong to will be hidden.
Note: If the Hide button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Category Title Linkable”.
Click on “Apply”

Category Titles will link to the actual Category page

Note: If the “Yes' button is already checked, nothing will happen.

Click on the “Yes” radio button next to “Category Title Linkable”.
Click on “Save”

Category Titles will link to the actual Category page

Note: If the “Yes' button is already checked, nothing will happen.



15.15 Action:

Expected result:

15.15a Action:

Expected result:

15.16 Action:

Expected result:

15.16a Action:

Expected result:

15.17 Action:

Expected result:

15.17a Action:

Expected result:

15.18 Action:

Expected result:

15.18a Action:

Expected result:

15.19 Action:

Expected result:

15.19a Action:

Expected result:

Click on the “No” radio button next to “Category Title Linkable”.
Click on “Apply”

Category Titles will not link to the actual Category page

Note: If the “No' button is already checked, nothing will happen.

Click on the “No” radio button next to “Section Title Linkable”.
Click on “Save”

Section Titles will not link to the actual Section page

Note: If the “No button is already checked, nothing will happen.

Click on the “Show” radio button next to “Author Name .
Click on “Apply”
The name of the Author will be displayed.
Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Author Name ”.

Click on “Save”

The name of the Author will be displayed.

Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Author Name .

Click on “Apply”

The name of the Author will be hidden.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Author Name .

Click on “Save”

The name of the Author will be hidden.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Show” radio button next to “Created Date and Time .
Click on “Apply”
The date and time the article was created will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Created Date and Time .
Click on “Save”

The date and time the article was created will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Created Date and Time .
Click on “Apply”

The date and time the article was created will be hidden.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Created Date and Time .
Click on “Save”

The date and time the article was created will be hidden.

Note: If the Hide button is already checked, nothing will happen.



15.20 Action:

Expected result:

15.20a Action:

Expected result:

15.21 Action:

Expected result:

15.21a Action:

Expected result:

15.22  Action:

Expected result:

15.22a Action:

Expected result:

15.23 Action:

Expected result:

15.23a Action:

Expected result:

15.24  Action:

Expected result:

15.24a Action:

Expected result:

Click on the “Show” radio button next to “Modified Date and Time .
Click on “Apply”
The date and time the article was modified will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Modified Date and Time ”.
Click on “Save”

The date and time the article was modified will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Modified Date and Time .
Click on “Apply”

The date and time the article was modified will be hidden.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Modified Date and Time .
Click on “Save”
The date and time the article was modified will be hidden.
Note: If the Hide button is already checked, nothing will happen.
Click on the “Show” radio button next to “Show Navigation
Click on “Apply”
A Navigation function between articles will be shown.
Note: If the Show button is already checked, nothing will happen.
Click on the “Show” radio button next to “Show Navigation ”
Click on “Save”
A Navigation function between articles will be shown.
Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Show Navigation

Click on “Apply”

A Navigation function between articles will be hidden.

Note: If the Hide button is already checked, nothing will happen.
Click on the “Hide” radio button next to “Show Navigation

Click on “Save”

A Navigation function between articles will be hidden.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Show” radio button next to “Read more... Link .
Click on “Apply”
A “Read more” link will be shown if Main text has been provided for
an Article.
Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Read more... Link .
Click on “Save”

A “Read more” link will be shown if Main text has been provided for
an Article.

Note: If the Show button is already checked, nothing will happen.



15.25 Action:

Expected result:

15.25a Action:

Expected result:

15.26 Action:

Expected result:

15.26a Action:

Expected result:

15.27 Action:

Expected result:

15.27a Action:

Expected result:

15.28 Action:

Expected result:

15.28a Action:

Expected result:

15.29 Action:

Expected result:

15.29a Action:

Expected result:

Click on the “Hide” radio button next to “Read more... Link "

Click on “Apply”

A “Read more” link will be hidden if Main text has been provided for
an Article.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Read more... Link .

Click on “Save”

A “Read more” link will be hidden if Main text has been provided for
an Article.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Show” radio button next to “Article Rating/Voting .
Click on “Apply”
A voting system will be enabled for articles.

Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Article Rating/Voting .
Click on “Save”

A voting system will be enabled for articles.

Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Article Rating/Voting .
Click on “Apply”

A voting system will be disabled for articles.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Article Rating/Voting .
Click on “Save”
A voting system will be disabled for articles.
Note: If the Hide button is already checked, nothing will happen.
Click on the “Show” radio button next to “Icons ”
Click on “Apply”
Print, PDF and E-mail will utilise Icons.
Note: If the Show button is already checked, nothing will happen.
Click on the “Show” radio button next to “Icons .
Click on “Save”
Print, PDF and E-mail will utilise Icons.
Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Icons ”.

Click on “Apply”

Print, PDF and E-mail will utilise text instead of Icons.

Note: If the Hide button is already checked, nothing will happen.
Click on the “Hide” radio button next to “Icons ”

Click on “Save”

Print, PDF and E-mail will utilise text instead of Icons.

Note: If the Hide button is already checked, nothing will happen.



15.30 Action:

Expected result:

15.30a Action:

Expected result:

15.31 Action:

Expected result:

15.31a Action:

Expected result:

15.32 Action:

Expected result:

15.32a Action:

Expected result:

15.33 Action:

Expected result:

15.33a Action:

Expected result:

15.34 Action:

Expected result:

15.34a Action:

Expected result:

Click on the “Show” radio button next to “PDF Icon .

Click on “Apply”

The PDF Icon will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “PDF Icon .
Click on “Save”
The PDF Icon will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “PDF Icon .
Click on “Apply”
The PDF Icon will be hidden.
Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “PDF Icon ”.
Click on “Save”

The PDF Icon will be hidden.
Note: If the Hide button is already checked, nothing will happen.

Click on the “Show” radio button next to “Print Icon .

Click on “Apply”

The Print Icon will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Print Icon .
Click on “Save”

The Print Icon will be shown.
Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “ Print Icon .

Click on “Apply”

The Print Icon will be hidden

Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Print Icon”.
Click on “Save”

The Print Icon will be hidden.
Note: If the Hide button is already checked, nothing will happen.

Click on the “Show” radio button next to “E-mail Icon .

Click on “Apply”

The E-mail Icon will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “E-mail Icon .
Click on “Save”

The E-mail Icon will be shown.
Note: If the Show button is already checked, nothing will happen.



15.35 Action:

Expected result:

15.35a Action:

Expected result:

15.36 Action:

Expected result:

15.36a Action:

Expected result:

15.37 Action:

Expected result:

15.37a Action:

Expected result:

15.38 Action:

Expected result:

15.38a  Action:

Expected result:

15.39 Action:

Expected result:

15.39a  Action:

Expected result:

Click on the “Hide” radio button next to “ E-mail Icon .

Click on “Apply”

The E-mail Icon will be hidden

Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “E-mail Icon ”.

Click on “Save”

The E-mail Icon will be hidden.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Show” radio button next to “Hits .

Click on “Apply”

The number of Hits on a particular will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Show” radio button next to “Hits .
Click on “Save”
The number of Hits on a particular will be shown.
Note: If the Show button is already checked, nothing will happen.

Click on the “Hide” radio button next to “ Hits .

Click on “Apply”

The number of Hits on a particular will be hidden.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Hide” radio button next to “Hits ”.

Click on “Save”

The number of Hits on a particular will be hidden.

Note: If the Hide button is already checked, nothing will happen.

Click on the “Intro Text” radio button next to “For each feed item show .
Click on “Apply”

Only the intro text of the article will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Intro Text” radio button next to “For each feed item show ”.
Click on “Save”

Only the intro text of the article will be shown.
Note: If the Show button is already checked, nothing will happen.

Click on the “Full Text ” radio button next to “For each feed item show .
Click on “Apply”

Only the full text of the article will be shown.

Note: If the Show button is already checked, nothing will happen.

Click on the “Full Text ” radio button next to “For each feed item show .
Click on “Save”

Only the full text of the article will be shown.
Note: If the Show button is already checked, nothing will happen.



016. Help

16 Action:
Expected result:
16.1 Action:

Expected result:

Click on the 'Help' button.
The help article will open in a new window.

Hover your mouse over an option.
The a brief overview of the function of the option will pop up.



